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SAMPLE TOPIC:

GRADUATION INVITATION
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Writing Task 1
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Vocabulary Building

Seating will be arranged acrording to faculties and order of conferment of degrees
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IT IS HEREBY ANNOUNCED THAT

THE 2018 GRADUATION CEREMONY Drawings or Notes

. The nature of the event

. Why you want to invite him/her and not other people

. Tell him/her when and where to meet you

. Tell him/her the attire and rules as informed by the university

. Tell him/her about parking spaces

. Tell him/her about photo taking restrictions and invite him/her to take photos
outside the venue

. Give him/her a number to call when in emergencies

. Tell him/her the arrangements for leaving after the event

Write an invitation (or email) to your friend inviting him/her to your graduation
ceremony. You should mention at least the following:

IRON1

—

-2~

K3-P1

IRON 2

P1-P2

BRONZE1

P2-P3

BRONZE 2

'WILL BE HELD ON

28 JUNE 2018 (THU)
AT 1400 - 1900
IN THE

FAITH LEARNER AUDITORIUM
Individualinvitations have been sent to guests, students and teachers

Guestsinvited by students will be seatedin allocated location.

Paoints to note for students attending the ceremony

. Punctuality = all students and guests invited by students must arrive before 1330
. Attire - decent, smart casual
Gown and Hood - to be hired from general office
Parking - limited parking spaces available on a first-come-first-served basis
Guest seating - limited to 3 guests per student, tickets available at general office
Phototaking - no flash phototaking inside venue, set location for phototaking
available outsidel the venue
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Grammar Focus

Use separate sheets as scheduled.
Challenge as appropriate.

Advanced students may also do Grammar

‘Writing Task 2

Option 1: Add a paragraph inviting him/her to dinner after the event. You have to
tell him/her the name of the restaurant, address, time, who will be at the table, etc.
You have to be clear about who will pay, or how to share the costs.

You are now 18 years old. What did you have to do to get to

this point? Imagine, which grade and part of school was the

hardest? Did you have many activities outside of school? Ty ™

Option 2: Imagine you are the one graduating high school.

After writing the above, write a short speech about your
achievements. Also thank everyone that helped you, and say
how they helped.
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